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[insert date]

Charge to the Student Committee for Promotion and Tenure of Professor [insert name]

[insert name] – Student Committee chair
[insert name] – Student Committee member

[insert name] – Student Committee member

[insert name] – Student Committee member

[insert name] – Student Committee member

Dear Student Committee,

Thank you for agreeing to serve on the student committee for the promotion and tenure process for Professor [insert name]. Dr. [insert name] is being considered for promotion to [insert promotion level] and your contribution to this evaluation is important and valued. 

As a committee you are charged with reading and summarizing the information about Dr. [insert name] teaching and research mentoring from individual student letters and the teaching and advising portion of the promotion dossier. You will write a single letter that summarizes the content of the individual student letters and the teaching and advising portion of the promotion dossier that will be included in the final dossier for Dr. [insert name]. 
Your committee letter should summarize the perspectives represented by the individual student letters. It should not include the opinions of individual students on this committee, but rather the general perspectives and summary of opinions of the students submitting letters for [insert name]. Your job is NOT to make a suggestion about the promotion of candidate, rather your job is to summarize the content of the student letters. The individual identities of the student letter writers should not be included or revealed in the summary letter. Using anonymous quotes from the student letters is allowed and encouraged. 
One to two pages is sufficient for this committee letter. Each member of the student committee should sign the final letter before submission. The final letter should be submitted to [insert name of department head, departmental P&T committee chair, or departmental administrator]. 
Thank you for your work on this important committee. 
Sincerely,

[insert Department Head name]

